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ARTICLE I – NAME 
 

The name of The Foundation shall be The Manitoba P.E.O. Foundation, hereinafter called The 

Foundation. 
 

ARTICLE II – OBJECT 
 

The Foundation is constituted exclusively for the purposes of advancement of education and the 

relief of financial need among women. 

To advance women’s education, funds of The Foundation may be disbursed from time to time on 

the authority of the Board of Directors to provide scholarships, bursaries, prizes and other 

educational aids as are deemed appropriate by the Board of Directors. Such funds shall be 

disbursed according to the criteria set forth in Article VII. 

To relieve financial need among women, funds of The Foundation may be disbursed from time to 

time, on the authority of the Board of Directors to provide basic necessities or low cost rental 

housing. Such funds shall be disbursed according to the criteria set forth in Article VIII. 

Notwithstanding anything herein contained to the contrary, it is specifically declared that The 

Foundation shall not fund or carry on any activity that is not charitable in nature. 
 

ARTICLE III – MEMBERS 
 

All active members of the Manitoba-Northwest Ontario Provincial Chapter of the P.E.O. 

Sisterhood shall be members in The Foundation. 
 

ARTICLE IV – BOARD OF DIRECTORS 
 

Section 1  The Foundation shall be administered by a board of five directors consisting of the 

three directors who shall be active members of the Manitoba-Northwest Ontario 

P.E.O. Sisterhood appointed by the Manitoba-Northwest Ontario Provincial Board 

of the P.E.O. Sisterhood and two ex-officio directors who shall be the president 

and vice president of the Manitoba-Northwest Ontario Board of the P.E.O. 

Sisterhood. 
 

Section 2 The appointed directors shall be the officers of The Foundation, namely chairman, 

treasurer (vice chairman) and secretary. 
 

Section 3  The term of each office shall be two years. Each office shall be held in sequence; 

a new secretary to be appointed biannually. 
 

Section 4  If a vacancy should occur the Manitoba-Northwest Ontario Provincial Board of the 

P.E.O. Sisterhood shall appoint a director for the duration of the unexpired term of 

that particular office. 

 

Section 5  No compensation shall be paid to any member of the Board of Directors for 

services as a member of the Board. By resolution of the Board reasonable 

expenses may be allowed to conduct the business of The Foundation. 
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Section 6  The officers shall perform the duties prescribed by this constitution and by the 

parliamentary authority adopted by The Foundation as set forth in Article XII. 

 

ARTICLE V – DUTIES OF THE OFFICERS 
 

Section 1  The chairman shall be the chief executive officer of The Foundation. It shall be the 

duty of the chairman to preside at all meetings of The Foundation and of the Board 

of Directors and to have general supervision of the affairs of The Foundation. The 

chairman shall see that all orders and resolutions of the Board of Directors are 

carried into effect. It shall be the duty of this officer to present a written report of 

The Foundation at the annual meeting. Two copies of this report are to be sent to 

the recording secretary of Provincial Chapter four weeks prior to convention. 

 

Section 2  The treasurer (vice chairman) shall have general charge of all finances of The 

Foundation. Funds may not be disbursed except by authority of the Board of 

Directors of The Foundation. The treasurer shall keep full and accurate accounts 

of all receipts and disbursements in books belonging to The Foundation. Official 

receipts for income tax purposes will be issued in compliance with the Income Tax 

Act. An annual income tax return will be filed by this officer as prescribed by the 

Minister of National Revenue. This officer shall present a financial report of The 

Foundation at the annual meeting. Two copies of this report are to be sent to the 

recording secretary of Provincial Chapter prior to convention. It will also be her 

duty in the absence or disability of the chairman to perform the duties and exercise 

the powers of the chairman and to perform such other duties as may be assigned 

to her by the chairman of the Board. 

 

Section 3  It shall be the duty of the secretary to keep all records of The Foundation and to 

be custodian of all books, correspondence and papers relating to the business of 

The Foundation except those of the treasurer. This shall include all original 

application forms to be retained as prescribed by tax law. 

 

Section 4  Any two of the three officers shall sign all bylaws and documents requiring 

signature on behalf of The Foundation. 

 

ARTICLE VI - MEETINGS 

 

Section 1  The annual meeting of The Foundation shall be held in conjunction with the annual 

convention of the Manitoba-Northwest Ontario Provincial Chapter of the P.E.O. 

Sisterhood. 

Section 2  A written report of the business of The Foundation shall be made available to voting 

members of the convention. 
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Section 3  In addition, regular meetings of the Board of Directors may be held at any time or 

place to be determined by the directors; a minimum of two meetings per fiscal year. 

Special meetings may be called by any two directors provided that three days 

notice is given except in cases of emergency. No business shall be transacted at 

such special meetings except that mentioned in the notice. 
 

Section 4  The fiscal year end of The Foundation shall be February 28 of each year, or 

February 29, of a leap year. 
 

Section 5  Two of the three officers present at a meeting shall constitute a quorum. 

 

ARTICLE VII – ADMINISTRATION EXPENSES  

The following administration expenses shall be covered by The Manitoba PEO Foundation 

operating budget. The operating budget shall be determined annually as per the Revenue Canada 

charitable status guidelines that requires 3.5% of The Manitoba PEO Foundation total assets be 

distributed as educational or charitable grants annually. Administration expenses shall not exceed 

these guidelines.  

1. Travel expenses (mileage and parking) related to Foundation business  

2. Printing, supplies and postage costs related to Foundation business (includes Annual 

General Meeting printing costs) 

3. Board meeting expenses (meals if applicable)  

4. Marketing and communication costs which includes but is not limited to website 

maintenance, brochure development/printing, Foundation display  

5. Delegate expenses to the Convention of Manitoba - Northwest Ontario Provincial Chapter:  

a. Housing if residing fifty or more kilometers from the convention city 

b. Travel expenses (mileage and parking) 

c. Convention meals    

 

ARTICLE VIII – CRITERIA FOR EDUCATIONAL SELECTION 
 

Under the following conditions and by authority of the majority of the Board of Directors, The 

Foundation funds may be given for educational purposes to or for a woman who meets the 

requirements stated in this article. 

 

Section 1  An applicant must have been a resident of the Province of Manitoba for six 

consecutive months immediately prior to application. 

 

Section 2  An applicant shall be considered upon written recommendation from chapters of 

the Manitoba-Northwest Ontario P.E.O. Sisterhood. A majority vote at a chapter 

meeting is required to sponsor an applicant. Such recommendation shall not be 

binding upon the Board of Directors. 

 

Section 3  A recipient must have attained the age of 18 and must have been accepted at an 

educational institution. 
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Section 4  Scholastic standing, financial need and intended use of education shall be 

considered. 

 

Section 5  Selection of recipients must be done in an impartial and nondiscriminatory manner. 

There must be no discrimination for or against selection of a recipient who is a 

member of the P.E.O. Sisterhood or who is related to a member. 

 

Section 6  No member of the Board of Directors shall be entitled to receive any scholarship, 

bursary, prize or other financial educational assistance from The Foundation. 

 

ARTICLE IX – CRITERIA FOR CHARITABLE PURPOSES 
 

Under the following conditions and by authority of a majority of the Board of Directors, The 

Foundation funds may be given to or for the benefit of any woman in financial need who meets 

the requirements stated in this article. 

 

Section 1  An applicant must have been a resident of the Province of Manitoba for six 

consecutive months immediately prior to application. 

 

Section 2  An applicant shall be considered upon written recommendation from a chapter of 

the Manitoba-Northwest Ontario P.E.O. Sisterhood. A majority vote at a chapter 

meeting is required to sponsor an applicant. Such recommendation shall not be 

binding upon the Board of Directors. 

 

Section 3  Each recommendation shall be considered independently on its own merits. 

Awards will be made based on the degree of need of the individual at that time. 

 

Section 4  No member of the Board of Directors shall be entitled to receive any funds based 

on the criteria of this article. 

 

ARTICLE X – NONPROFIT 
 

The organization shall be carried on without purpose of gain for its members and any profits or 

other accretions to the organization shall be used in promoting its objects. 

 

ARTICLE XI – DISSOLUTION 
 

In the event of dissolution of The Foundation and after payment or the provision of payment of all 

liabilities of The Foundation, the Board of Directors shall dispose of all assets of The Foundation 

under terms of the objectives of The Foundation or as a contribution to any donee to which a 

Canadian taxpayer may make a tax deductible gift provided such donee meets the objectives of 

The Foundation. 
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ARTICLE XII – AMENDMENTS 

 

Section 1  This constitution may be amended by a two-thirds vote of members present at the 

annual meeting. 

Section 2  Amendments to the constitution of The Foundation shall be proposed only by the 

Board of Directors, the executive board of the Manitoba-Northwest Ontario P.E.O. 

Sisterhood, and by local Manitoba-Northwest Ontario chapters of the P.E.O. 

Sisterhood. Amendments shall be submitted to the chairman of The Foundation 

no later than March 1 of any year 

Section 3  Copies of the proposed amendments shall be sent by the Board of Directors to all 

local chapters at least thirty days prior to the annual meeting. 

 

ARTICLE XIII – PARLIAMENTARY AUTHORITY 
 

The rules contained in the current edition of Robert’s Rules of Order, newly revised, shall govern 

The Foundation in all cases to which they are applicable provided that if it is inconsistent with this 

constitution or any special rules of order The Foundation may adopt, the Constitution or such 

special rules of order shall govern. 

 

The undersigned certify that the foregoing is a true copy of the constitution of The Manitoba P.E.O. 

Foundation effective May 4, 2019 and remains in full force and effect amended as of the date 

hereof. 

 

 

DATED: ______________________________ 

 

   

 

_____________________________________  _____________________________ 

Chairman                                                                                Treasurer  

 

 

______________________________________  

Secretary 


